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SEN Information Report  
 

Aims 
Our SEN Information Report aims to: 

 Set out how our school will support and make provision for pupils with special educational needs 
(SEN) 

 Explain the roles and responsibilities of everyone involved in providing for pupils with SEN 

 
At Little Paxton the fundamental principles that guide our provision for pupils with SEN are: 

 The needs of all pupils who may have SEN either throughout, or at any time during, their school 
career, must be identified and addressed. 

 We work in partnership with parents and regarding their child’s special educational needs. 

 We listen to and value the voice of the child and involve them in the planning and 
monitoring of their education. 

 We set high expectations for every pupil, whatever their prior attainment and lessons are planned 
to address potential areas of difficulty and to remove barriers to achievement. 

 We ensure that pupils with SEN are perceived positively by all members of the school community, 
and that inclusive provision is in place for all pupils. 

 We seek advice and guidance from outside specialists for more complex needs. 

 
Roles and Responsibilities 
Everyone in our school community (governors, staff, pupils and parents) has a positive and active 
part to play in meeting the educational needs of all our pupils, especially those with SEN. 

 
SENCo: Mrs Joanne Lyon (contactable via the school office or jlyon@littlepaxton.cambs.sch.uk) 

 Work closely with the headteacher and SEN governor to determine the strategic 
development of the SEN policy and provision in the school 

 Have day-to-day responsibility for the operation of this SEN policy and the co- ordination of 
specific provision made to support individual pupils with SEN, including those who have EHC 
plans 

 Provide professional guidance to colleagues and work with staff, parents, and other 
agencies to ensure that pupils with SEN receive appropriate support and high quality 
teaching 

 Advise on the graduated approach to providing SEN support 
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 Advise on the deployment of the school’s delegated budget and other resources to 
meet pupils’ needs effectively 

 Be aware of the provision in the Local Offer 

 Be the point of contact for external agencies, especially the local authority and its support 
services 

 Liaise with early years providers as well as potential next providers of education to ensure 
pupils and their parents are informed about options and that a smooth transition is planned and 
delivered 

 Work with the headteacher and governors to ensure that the school meets its responsibilities 
under the Equality Act 2010 with regard to reasonable adjustments and access arrangements 

 Ensure the school keeps the records of all pupils with SEN up to date 
 Develop and maintain effective working relationships with parents 
 Ensure appropriate training is in place for staff working with children SEN 

 
Family Support Co-ordinator: Mrs Suzanne Else 

 Support children who are most at risk and have social or emotional needs 
 Liaise closely with staff and parents connected to these pupils 

 
SEN Governors 

 Help to raise awareness of SEN issues at governor’s meetings 

 Monitor the quality and effectiveness of SEN and disability provision within the school and 
update the governing body on this 

 Work with the headteacher and SENCo to determine the strategic 
development of the SEN policy and provision in the school 

Headteacher: Mrs Nickie   Moore 

 Ensure that the school provides the highest quality of education to all pupils 
 Work with the SENCo and SEN governor to determine the strategic 

development of the SEN policy and provision in the school 

 Have overall responsibility for the provision and progress of learners with SEN and/or a 
disability 

 
Teaching Staff: 

 Take responsibility for the progress and development of every pupil in their class, 
having high aspirations for all of their pupils 

 Meet with parents to discuss progress, share knowledge and evaluate targets, setting 
new goals as a result 

 Working closely with any teaching assistants or specialist staff to plan and assess the 
impact of support and interventions 

 Work with the SENCo to review each pupil’s progress and development, decide on any 
changes to provision and set next steps 

 Attend staff training in accordance to the school development plan and aims regarding 
SEND 
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 Ensure they understand and follow the content of the SEND policy 

 Report any concerns they have regarding progress to the SENco and discuss support. 
 

Pupils: 

 To have the opportunity to share their thoughts on their progress and contribute to planning 
provision 

 
Parents/Carers: 

 To be kept informed of and inform the school of their child’s needs and progress 

 To work in partnership with the school and external agencies to help meet their child’s 
needs 

 

Definitions 
A pupil has SEN if they have a learning difficulty or disability which calls for special educational 
provision to be made for them. 

 
They have a learning difficulty or disability if they have: 

 A significantly greater difficulty in learning than the majority of others of the same age, 
or 

 A disability which prevents or hinders them from making use of facilities of a kind 
generally provided for others of the same age in mainstream schools 

 
Special educational provision is educational or training provision that is additional to, or different 
from, that made generally for other children or young people of the same age by mainstream 
schools. 
 

SEN Register 
Our school currently provides additional and/or different provision for a range of needs, including: 

 Communication and interaction, for example, Autistic spectrum Disorder, Asperger’s 
Syndrome, speech and language difficulties 

 Cognition and learning, for example, dyslexia, dyscalculia or dyspraxia 

 Social, emotional and mental health difficulties, for example, Attention Deficit Hyperactivity 
Disorder (ADHD) 

 Sensory and/or physical needs, for example, visual impairments, hearing impairments, 
processing difficulties and epilepsy 

 
These 4 broad categories help us a school to identify the action that we need to take to best serve 
the pupil, they do not help us fit a pupil into a category. In practice, individual pupils often have 
needs that cut across all these areas and their needs may change over time. 

 
The SENCo ensures a register of needs is maintained and the records are properly kept and available 
as needed. 
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Identifying pupils with SEN and assessing their needs 
Identifying need at the earliest point is key; we will assess each pupil’s current skills and levels of 
attainment on entry, which will build on previous settings and Key Stages. Class teachers will make 
regular assessments of progress for all pupils and identify those whose progress is significantly 
slower than that of their peers. This can be characterised by progress which: 

 is significantly slower than that of their peers starting from the same baseline 

 fails to match or better the child’s previous rate of progress 
 fails to close the attainment gap between the child and their peers 
 widens the attainment gap 

 
Slow progress and low attainment will not automatically mean a pupil is recorded as having SEN. 
Slower progress could also be noted in areas beyond attainment for example social skills and needs. 

 
When deciding whether special educational provision is required, we will start by determining the 
desired outcomes, including the expected progress and attainment, and the views and the wishes 
of the pupil and their parents. We will use this to determine the support that is needed and whether 
we can provide it by adapting our core offer, or whether something different or additional is 
needed. 

 

Little Paxton uses the four-part: Assess, Plan, Do, Review (APDR) cycle that identifies and assesses 
SEN pupils as recommended in Special Educational Needs and Disability Code of Practise 0 to 25 
years. The overriding purpose of this is to help the pupil achieve the identified outcomes and 
remove any barriers to learning. The cycle ensures that earlier decisions and actions are revisited, 
refined and revised with a growing understanding of the pupil’s needs and of what supports the 
pupil in making good progress and securing good outcomes. This is known as the graduated 
approach. 

 
1. Assess. This could involve a range of methods including, but not limited to, teachers’ 

assessment of pupil progress, attainment and behaviour, results of standardised tests 
screening and profiling tests, questionnaires of parents and children and observations. 

 
2. Plan. This is likely to involve the SENCo, working with teachers to plan appropriate provision, 

which is clearly communicated with all concerned. This may be in class support or more 
targeted provision. Any planning will have a clear focus on expected outcomes for the child or 
young person. 

 
3. Do. The SEND Code of Practice places the teacher at the centre of the day-to-day 

responsibility for working with all pupils, it is imperative that teachers work closely with any 
teaching assistants or specialist staff involved to plan and assess the impact of targeted 
interventions. 
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4. Review. The progress of pupils who are receiving SEN Support should be reviewed termly 
and teachers should meet with parents three times a year.  

 
To assist in the early identification of children with SEN, Little Paxton makes use of appropriate 
assessments (attainment on entry from the Foundation Stage Profile; termly assessments, end of 
Key Stage SATs; ongoing teacher assessments etc) to enable us to consider a child’s achievements 
and progress. 

 
In the case of pupils with SEN, who require an APDR, the class teacher will work with the SENCo 
to carry out a clear analysis of the pupil’s needs. This will draw on: 

 The teacher’s assessment and experience of the pupil 
 Their previous progress and attainment and behaviour 
 The individual’s development in comparison to their peers and national data 
 The views and experience of parents 
 The pupil’s own views 
 Advice from external support services, if relevant This will reviewed termly. 

 
All teachers and support staff who work with the pupil will be made aware of their needs, the 
outcomes sought, the support provided, and any teaching strategies or approaches that are 
required. 

 
 
Consulting and involving pupils and parents/ carers 
We will have an early discussion with the pupil and their parents when identifying whether they 
need special educational provision. These conversations will make sure that: 

 Everyone develops a good understanding of the pupil’s areas of strength and difficulty 
 We take into account the parents’ concerns 
 Everyone understands the agreed outcomes sought for the child 
 Everyone is clear on what the next steps are. 
 Notes of these early discussions will be added to the pupil’s record and given to their parents. 

We will ensure we provide user-friendly information. We will formally notify parents when it 
is decided that a pupil will receive SEN support. Little Paxton values working in partnership 
with all parents/carers. Parents know their children best and we will seek to involve them at 
all stages of assessment and provision. 

The teacher and the SENCO will agree in consultation with the parent and the pupil the 
adjustments, interventions and support to be put in place, as well as the expected impact on 
progress, development or behaviour, along with a clear date for review. 

 
Our approach to teaching pupils with SEN 
Teachers are responsible and accountable for the progress and development of all the pupils in 
their class. High quality teaching, differentiated for individual pupils, is the first step in responding 
to pupils who have or may have SEN. Pupil Progress Meetings are held each term where the 
progress of pupils in class forms part of a shared discussion. This may highlight any potential 
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issues in order for further support to be planned. 
 

Staff expertise and training  
Staff receive training to support pupils with high incidence SEND. In addition to this, staff who work 
with pupils with specific learning difficulties and needs are provided with additional training via 
SALT, specialist teachers, educational psychologists and the school nurse. These professionals are 
engaged in consultation with and agreement of parents.  
 
Further adaptations to the curriculum and learning environment 
The support and intervention provided is selected to meet the outcomes identified for each 
individual pupil. The following could be put in place depending on the need: 

 Adapting our resources and staffing 
 Differentiating our curriculum to ensure all pupils are able to access it, for example, by 

teaching style, content of the lesson, follow-up groups, 1:1 work etc. 

 Differentiating our teaching, for example, giving longer processing times, pre- teaching of 
key vocabulary, reading instructions aloud, etc. 

 Using recommended aids, such as laptops, coloured overlays, visual timetables, 
larger font, etc. 

 The class teacher and SENCo may suggest ways parents can provide support at home. 

 Mrs Else, our Family Support Co-ordinator, may meet with pupils or parents to provide 
additional pastoral support or strategies that can be used at home if extra support is 
needed for emotional or behavioural needs. 

 The school works closely with the Local Authority Hearing Impairments and Visual 
Impairment services to improve accessibility and support for children 

 The school works closely with Occupational Therapist and Physiotherapists to gain 
advice and guidance on any necessary adjustments 

 
Occasionally a pupil may need more expert support from an outside agency like Speech and 
Language Therapy, Occupational Therapy, Paediatrician etc. 
Sometimes, to co-ordinate a multi-agency response, an Early Help Assessment may be opened in 
line with the Local Authority. A referral will be 
made with parental consent and forwarded to the appropriate agency. After a series of 
assessments, a programme of support is recommended to the school and parents/carers. 
 
 
If children fail to make progress, in spite of high quality and targeted support, we may apply for 
the child to be assessed for an EHC Plan. In addition to the above, we may also apply for an EHC 
Plan if: 

 The child is Looked After and therefore additionally vulnerable 

 The child has a disability which is lifelong and which means that they will always need 
support to learn effectively 

 The child’s achievements are so far below their peers that we think it likely that the 
child may at some point benefit from special school provision. 

https://www.cambridgeshire.gov.uk/residents/children-and-families/parenting-and-family-support/accessing-support-for-your-family/
https://www.cambridgeshire.gov.uk/residents/children-and-families/parenting-and-family-support/accessing-support-for-your-family/
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Children, who we think will manage in mainstream schools, albeit with support, are less often 
assessed for EHC Plans. Having a diagnosis (e.g. of ASD, ADHD or dyslexia) does not mean that a 
child needs an EHC Plan. If the application for an EHC Plan is successful, a member of the Local 
Authority will call a meeting for parents, the child and the school together with any health or social 
care professionals who are involved with the family. The meeting will record the child’s strengths, 
their dreams and aspirations as well as the barriers they face. Following the meeting, the LA will 
produce the EHC Plan which will record the decisions made at the meeting. 

 
Evaluating the effectiveness of SEN provision 
Pupil Progress meetings are held termly. The SENCo will meet with class teachers to: 

 review provision mapping 

 reviewing pupils’ individual progress towards their goals using the Assess Plan Do Review 
document 

 
The impact and quality of the support and interventions is evaluated, along with the views of the 
pupil and their parents. Support is then revised in light of the pupil’s progress and development in 
consultation with the parent and pupil. 

 
Annual reviews for pupils with EHC plans will also be held with the involvement of the Local 
Authority. 

 
Information will then be reviewed by the central leadership team. 
 

 
Enabling pupils with SEN to engage in wider school activities 
All pupils are encouraged to take part in sports day, school plays, special workshops and trips. We 
will try to make all events are inclusive by planning in advance and communicating with 
parents/carers. We will use places which are accessible and which have made concerted efforts to 
include children with a wide range of disabilities and needs. We aim to offer all children a residential 
visit during their time in Key Stage Two and provide additional Teaching Assistant support for 
children as required. All children are welcome at our clubs. 

 

Admissions: 
The aim of the school is to meet the needs of any child, including those with SEN, who wishes to 
register at the school, providing the school has the resources to do so. If the school does not have 
these resources we will make every effort to put them in place by seeking advice from the Local 
Authority. 

 
There are two Foundation classes and pupils are allocated to each class by age and gender to ensure 
that there is parity between both classes. Children identified, prior to joining our school, as having 
additional needs will also be matched to each class to ensure a balance of both provision and 
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opportunity. 
 

In the case of pupils with an EHCP, the SENCo will work closely with the LA named officer in coming 
to a decision about the most appropriate provision for the pupil. 

 
No pupil will be refused admission solely on the grounds that they have SEN. 

 
Facilities 
The school is one level, corridors are wide and we have an easy access toilet. We generally find that 
no additional adaptations to the building are necessary for children with physical disabilities. Other 
adaptations to the physical environment will be made, as appropriate, to accommodate children 
with other sensory disabilities. All of our classrooms are inclusion-friendly: we aim to teach in a way 
that will support children with tendencies towards dyslexia, dyspraxia, ASD etc. This is good practice 
to support all children but is vital for those who particularly need it. 
 
Working with other agencies 
Successful outcomes for pupils with SEN will only be possible if school creates positive working 
relationships with parents, pupils and support services. Many children with SEN have a range of 
difficulties and the achievement of educational objectives is likely to be delayed without partnership 
between all concerned. Little Paxton will do its utmost to make effective working relations with all 
external support services. 

 
Support for pupils moving between phases and consideration of preparing for adulthood 
We will share information with the school, or other setting the pupil will transfer to. SENCo and 
teaching staff liaise with the local catchment school/other settings and assist to make the transition 
to new settings as smooth as possible. Additional visits are arranged between the schools for SEND 
pupils, and key information is passed on to new settings to enable children to continue to receive 
support they need. Phase transfer reviews also take place for children with an EHCP in the end of 
summer term yr5 or autumn term yr 6.  

 
Complaints about SEN provision 
Complaints about SEN provision in our school should be made initially to the class teacher and/or 
SENCo. Following this, it may then be that headteacher or governors need to be involved. 
 
 
Local Offer 
Each Local Authority produces a Local Offer, this details what it will provide. Click the link to view 
Cambridgeshire's Local Offer 
 

https://www.cambridgeshire.gov.uk/residents/children-and-families/local-offer 
 
 
Training for medical needs 

https://www.cambridgeshire.gov.uk/residents/children-and-families/local-offer
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All staff receive asthma training annually. Diabetic, epilepsy and anaphylaxis training is also 
undertaken by staff that require it each year. Where necessary and in agreement with 
parents/carers, medicines are administered in school in line with the medicines policy. To date 
diabetic training has taken place in the summer term 2019 and autumn term 2020.  
 
 
Considerations for 2020 and Covid 19 
During lockdown we aimed to provide support for children with SEND following the guidelines from 
Cambridgeshire County Council regarding the provision of remote learning. Tailored resources were 
provided in learning packs for children with SEND. We enabled provision of content for children with 
an EHCP as far as practicable and regarding the remit of ‘reasonable endeavours’ cited in 
Government Guidance. Children with an EHCP were requested to stay at home during lockdown as 
per Government advice but each child was assessed on a case by case basis based upon local risk 
assessment guidance if required. Section M forms were also completed and shared with parents 
regarding provision for EHCPs during the lockdown period. These were submitted to the LA and 
passed to new settings as well for children transferring to secondary school. Weekly safe and well 
checks were provided by the SENDco and Family Support Worker to support pupils with EHCPs. Both 
staff members were also in contact with families requesting support for emotional / mental health/ 
home learning and access to community support.  
 
Transition to secondary school physical visits were not always possible but the SENDco and Family 
Support Worker worked with local schools to ensure contact was being maintained between staff 
and families. The SENDco signposted virtual events and liaised with SENDcos of other settings and 
families to ensure vital information was passed on, to aid as smooth a transition as possible in this 
unprecedented time.  
 
On return to school  
The SENDco and Family Support Worker worked closely with teaching staff to monitor any 
difficulties children may have had on return after lockdown. Provision of additional SEMH support 
and observations (subject to social distancing and Covid 19 policies) took place. The SENDco also 
had phone consultations with parents/carers to discuss how pupils with SEND had settled back into 
school and next steps to support them. The SENDco is also attending additional training regarding 
return to school via the Wellbeing for Education Return Programme. This is training in response to 
the need for staff working in educational settings to respond to the additional pressures some 
children and young people may be feeling as a direct result of the pandemic. 
 
Staff will provide additional resources to support children with EHCPs if a bubble closes. They will 
consider ensuring remote learning is inclusive and accessible to all children including those with 
SEND. The SENDco will reinstate the use of safe and well checks via phone if required.  
 
Interventions and classroom observations will still take place but will be adapted to consider the 
remits of the school policies and procedures regarding Covid 19.  
 



Page 10 of 10 Little Paxton Primary School SEN Information Report 
 
 

 

 
 Monitoring arrangements  
This report will be reviewed by the SENDco every year. It will also be updated during the year if 
changes are required. It will be approved by the governing body. 
 


