
 
 

 

 

 

 

Special Education Needs and Disability Policy/SEN Information Report  
 

Date reviewed and approved by Governing Body: November 2022 

Review period: 1 year  

Next review due: November 2023 

 

The SENCo is Clare Harlow. Contact details: 01480 375600 or CHarlow@littlepaxton.cambs.sch.uk 

The Deputy SENCo is Jess Anscomb. Contact details: 01480 375600 or JAnscomb@littlepaxton.cambs.sch.uk 
The Designated Teachers for children who are looked after in Local Authority Care are: Nickie Moore and 

Suzanne Else: 01480 375600 or office@littlepaxton.cambs.sch.uk / sElse@littlepaxton.cambs.sch.uk 

 

The link Governor for SEND is: Sam Byers Governor 

Contact via the Clerk to the Governors clerk@littlepaxton.cambs.sch.uk  

 
 

 “Our school aims to be an inclusive school. We make all our children welcome and provide 

them with an education that is personalised to their needs. Every child is different and we view 

differences as an opportunity for adults and children alike to learn more about ourselves” 
 

Legislative Compliance 
This policy complies with the guidance given in Statutory Instrument 1999 No. 2506. It has been 

written as guidance for staff, parents or carers and children with regard to the following guidance and 

documents. 

 Children and Families Act 2014  

 SEN Code of Practice 2014  

 SI 2014 1530 Special Educational Needs and Disability Regulations 2014  

 Part 3 Duties on Schools – Special Educational Needs Co-ordinators  

 Schedule 1 regulation 51– Information to be included in the SEN information report  

 Schedule 2 regulation 53 – Information to be published by a local authority in its local offer 

 Equality Act 2010  

 Schools Admissions Code, DfE 1 Feb 2012  

 SI 2012 1124 The School Information (England) (Amendment) Regulations 2012  

 SI 2013 758 The School Information (England) (Amendment) Regulations 2013  

 This policy should be read in conjunction with the following school policies  

 Behaviour Policy  

 Equality Policy 

 Safeguarding and Child protection Policy 

 Complaints Policy 

 

This policy was developed with governors, parents, teaching and non-teaching staff and will be reviewed 
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annually.  

 

Definition of SEN 
A child or young person has SEN if they have a learning difficulty or disability which calls for special 
educational provision to be made for him or her.  

 

A child of compulsory school age or a young person has a learning difficulty if he or she:  

 a) Has a significantly greater difficulty in learning than the majority of others of the same age; or  

 b) Has a disability which prevents or hinders him or her from making use of facilities of a kind 
generally provided for others of the same age in mainstream schools or mainstream post-16 institutions. 

SEN Code of Practice (2014, p 4)  

 

 

Definition of disability  
Many children and young people who have SEN may also have a disability under the Equality Act 2010 – 
that is’…a physical or mental impairment which has a long-term and substantial adverse effect on their 
ability to carry out normal day-to-day activities’. This definition provides a relatively low threshold and 
includes more children than many realise: ‘long-term’ is defined as ‘a year or more’ and ‘substantial’ is 
defined as ‘more than minor or trivial’ SEN Code of Practice (2014, p5) 

 

Special Educational Needs  
At Little Paxton Primary School, we can make provision for every kind of frequently occurring special 
educational need without an Education, Health and Care Plan, for instance dyslexia, dyspraxia, speech 
and language needs, autism, learning difficulties and behaviour difficulties. There are other kinds of 
special educational need which do not occur as frequently and with which the school is less familiar, but 
we can access training and advice so that these kinds of needs can be met.  

 

The school also currently meets the needs of pupils with an Education, Health and Care plan with the 

following kinds of special educational need: Physical Impairment, Communication and Interaction Needs 

and Social, Emotional and Mental Health Needs. No child will be refused admission to school on the 

basis of his or her Special Educational Need, ethnicity or language need. In line with the Equalities Act 

2010, we will not discriminate against disabled children and we will take all reasonable steps to provide 

effective educational provision (see Admission policy for the school, as agreed with the Local Authority).  

 

Identification and Assessment 

Children’s needs should be identified and met as early as possible through four broad categories of 

need. These are: 

● Communication and Interaction 

● Cognition and learning 

● Social, Emotional and Mental Health 

● Sensory and/or physical 

These give an overview of the range of needs that should be planned for. At Little Paxton School, we 

monitor the progress of all pupils three times a year to review their academic progress. We also use 

a range of assessments with all the pupils at various points eg Early Years Baseline assessment and 

assessment against Early Learning Goals, Yr1 phonics screening check, STAR assessments, NFER 



assessments, SATs practise and whole school moderation sessions. 

 

Where progress is not sufficient, even if a special educational need has not been identified, we put 

in extra support to enable the pupil to catch up. Examples of extra support are: 

 Reading: Little Wandle reading groups (EYFS & KS1) Rapid catch up (KS2), Toe by Toe 

 Writing: extra support for SPaG (small group interventions, pre and post teach) 

 Speech and language: Speech and Language Therapist 

 Emotional and Social well-being: In school support from our Family Liaison Officer  

 Fine and Gross Motor Skills: Fizzy hands 

 Sensory issues: Circuits, movement breaks 

Some pupils may continue to make inadequate progress, despite high-quality teaching targeted at 

their areas of weakness. For these pupils, and in consultation with parents, we will use a range of 

assessment tools to determine the cause of the learning difficulty. At Little Paxton we are experienced 

in using many assessments tools including but not limited to the following: Boxall profile, Coventry 

grid, Autism in Girls Checklist, Sensory checklist, Dsycalculia checklist, Dsylexia checklist, Renfrew, 

Rapid naming test, Speech sound assessment, strengths and difficulties questionnaire, Speech blank 

levels and Social communication descriptors. In addition, we have access to external advisors which 

include the Specialist Teaching Service and Educational Psychologists. The purpose of this more 

detailed assessment is to understand what additional resources and different approaches are 

required to enable the pupil to make better progress. These will be shared with parents, put into a 

SEN personalised support plan (Pupil Passport) and reviewed regularly, and refined / revised if 

necessary. At this point we will have identified that the pupil has a special educational need because 

the school is making special educational provision for the pupil which is additional and different to 

what is normally available.  

If the pupil is able to make good progress using this additional and different resource (but would not 

be able to maintain this good progress without it) we will continue to identify the pupil as having a 

special educational need. If the pupil is able to maintain good progress without the additional and 

different resources he or she will not be identified with special educational needs. When any change 

in identification of SEN is changed parents will be notified.  

We will ensure that all teachers and support staff who work with the pupil are aware of the support 

to be provided and the teaching approaches to be used. 

Special Educational Needs Provision 

Evaluation of the SEND Provision 

Each review of the SEN support plan (Pupil Passport) will be informed by the views of the pupil, 

parents and class teachers and the assessment information from teachers which will show whether 



adequate progress is being made. 

The SEN Code of Practice (2014, 6.17) describes inadequate progress thus: 

• Is significantly slower than that of their peers starting from the same baseline 

• Fails to match or better the child’s previous rate of progress  

• Fails to close the attainment gap between rate of progress  

• Widens the attainment gap 

For pupils with or without an Education, Health and Care Plan there will be an annual review of the 

provision made for the child, which will enable an evaluation of the effectiveness of the special 

provision. The collation of all annual review evaluations of effectiveness will be reported to the 

governing body.  

Assessing and Reviewing Progress 

Every pupil in the school has their progress assessed formally three times per year. In addition to this, 

pupils with special educational needs may have more frequent assessments. Using these it will be 

possible to see if pupils are increasing their level of skills in key areas. If these assessments do not 

show adequate progress is being made the SEN support plan will be reviewed and adjusted. See 

Appendix 1 - SEN Pathway. 

Approach to Teaching  

Quality First Teaching, is the first step in responding to pupils who have or may have SEN. Additional 

intervention and support cannot compensate for a lack of good quality teaching. Schools should 

regularly and carefully review the quality of teaching for all pupils, including those at risk of 

underachievement. This includes reviewing and, where necessary, improving, teachers’ 

understanding of strategies to identify and support vulnerable pupils and their knowledge of the SEN 

most frequently encountered SEN Code of Practice (2014, 6.37) 

We use an evidence-based approach to supporting children with SEND based on the EEF’s 

(Educational Endowment Fund) guidance report, ‘Special Educational Needs In Mainstream 

Education’. Their recommendations for high quality teaching include: 

- Explicit Instruction 

- Cognitive and Metacognitive Strategies 

- Scaffolding 

- Flexible Grouping 

- Using technology 

Using this guidance, we also employ some additional teaching approaches, as advised by internal and 

external assessments e.g. pre teaching/post teaching, small group teaching and effective use of 



teaching assistants. These additional teaching approaches are delivered by the class teacher, teaching 

assistant or another member of staff employed to meet the pupil’s needs. 

 

 

School activities (including physical activities)  

All clubs, trips and activities offered to pupils at Little Paxton Primary School are available to pupils with 

special educational needs either with or without an Education, Health and Care Plan. Where it is 

necessary, the school will use the resources available to it to provide additional adult support to enable 

the safe participation of the pupil in the activity. 

 

Emotional and social development support 

At Little Paxton Primary School, we understand that an important feature of the school is to enable all 

pupils to develop emotional resilience and social skills, both through direct teaching for instance; PSHE, 

Circle time and indirectly with each conversation adults have with pupils throughout the day. For some 

pupils with the most need for help in this area we also can provide the following e.g. support from Family 

Liaison Officer, an external referral to CAHMs, time-out space for pupil to use when upset or agitated, 

etc. Pupils in the early stages of emotional and social development because of their special educational 

needs will be supported to enable them to develop and mature appropriately. This will usually require 

additional and different resources, beyond that required by pupils who do not need this support. Finally, 

all children on the Sen Support register have a One Page Profile, written in conjunction with SENCo, 

staff, parents and the child. They provide an overview of how best to support the child and what is most 

important to them. They are particularly useful for visiting teachers who are less familiar with our 

children. 

 

SEN Coordinator  

The SENCo at Little Paxton Primary School is the person detailed on the front cover of this policy.  

 

Staff expertise and training 

Teachers and teaching assistants have had the following awareness training: 

 

 How to support children with writing difficulties  

 How to support children with social and emotional needs  

 How to support children with medical conditions 

 

Where a training need is identified beyond this we will find a provider who is able to deliver it.   

 

Consulting Parents 

All parents of pupils at Little Paxton Primary School are invited to discuss the progress of their children 

twice a year and receive a written report once a year. In addition, we are happy to arrange meetings 

outside these times. As part of our normal teaching arrangements, all pupils will access some additional 

teaching to help them catch-up if the progress monitoring indicates that this is necessary; this will not 



imply that the pupil has a special educational need. All such provision will be recorded, tracked and 

evaluated on a Personalised Support Plan (Pupil Passport) which will be shared with parents twice a 

year.  

 

If following this normal provision improvements in progress are not seen, we will contact parents to 

discuss the use of internal or external assessments which will help us to address these needs better. See 

Appendix 1 - SEN Pathway. From this point onwards the pupil will be identified as having special 

educational needs because special educational provision is being made and the parent will be invited to 

all planning and reviews of this provision. Parents will be actively supported to contribute to assessment, 

planning and review. 

 

In addition to this, parents of pupils with an Education, Health and Care Plan will be invited to contribute 

to and attend an annual review, which, wherever possible will also include other agencies involved with 

the pupil. Information will be made accessible for parents. We will also invite parents of pupils with SEN 

to meet the SENCo during parents’ evening.  

 

Consulting Young People  

When a pupil has been identified to have special educational needs because special educational 

provision is being made for him or her, the pupil will be consulted about and involved in the 

arrangements made for them as part of person-centred planning. Parents are likely to play a more 

significant role in the childhood years with the young person taking more responsibility and acting with 

greater independence in later years. 

 

Complaints 

The normal arrangements for the treatment of complaints at Little Paxton Primary School are used for 

complaints about provision made for special educational needs. Please refer to our ‘School complaints 

policy’. We encourage parents to discuss their concerns with their class teacher, the SENCo or 

Headteacher to resolve the issue before making the complaint formal to the Chair of the governing 

body. If the complaint is not resolved after it has been considered by the governing body, then a 

disagreement resolution service or mediation service can be contacted. If it remains unresolved after 

this, the complainant can appeal to the First–tier Tribunal (Special Educational Needs and Disability), if 

the case refers to disability discrimination, or to the Secretary of State for all other cases. There are 

some circumstances, usually for children who have an EHCP where there is a statutory right for parents 

to appeal against a decision of the Local Authority. Complaints which fall within this category cannot be 

investigated by the school.  

 

Other organisations 

The school engages with the following services/organisations to support SEND pupils: 

• Specialist teaching and learning service: 01480 373470 

• Educational Psychology service: 01480 373470 

• Educational Welfare Service: 01480 418606 

• Occupational Therapy Service: 01223 884170 

 



Transferring between phases of education 
At Little Paxton Primary School, we share information with the school, or other setting the child will 
transfer to. SENDCo and teaching staff liaise with the local catchment school/other settings and assist to 
make the transition to new settings as smooth as possible. Additional visits are arranged between the 
schools for SEND children, and key information is passed on to new settings to enable children to 
continue to receive support they need. Phase transfer reviews also take place for children with an EHCP in 
the end of summer term year 5 or autumn term year 6. 

 

 

Local Offer 
The Local authority’s offer is published on the Cambridgeshire local authority website following the link 
provided: https://www.cambridgeshire.gov.uk/residents/children-and-families/local-offer  

Parents without internet access should make an appointment with the SENCo for support to gain the 
information they require.  

 

 

Roles and Responsibilities 
The governing body, in co-operation with the Headteacher, determines the school’s general policy and 
approach to the provision for children with special educational needs, establishes the appropriate staff 
and funding arrangements and maintains a monitoring oversight of the school’s work. The governing body 
is responsible for reviewing the SEND policy annually. The governing body’s Link Governor for SEND is 
shown on the cover page of the policy. The Headteacher has responsibility for overseeing the provision 
for children with special educational needs and keeping the governing body fully informed. In conjunction 
with the management team, the Headteacher will be responsible for monitoring and evaluating the 
success of this policy and ensuring that necessary revisions are undertaken.  

 

Monitoring & Reviewing 
This policy will be formally reviewed annually or more frequently in the light of changes to legal 
requirements. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appendix 1 – SEN Pathway  

 

https://www.cambridgeshire.gov.uk/residents/children-and-families/local-offer


The SEN Pathway 

 

 

 

 

 

 

 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ACCESSIBILITY PLAN 2019-2022 
 

The SEN and Disability Act 2001 extended the Disability Discrimination Act 1995 (DDA) to 

The class teacher identifies a possible Special Educational Need and 
consults with SENCo/Family Liaison Officer 

Joint discussion between school and parents. 
 

Pupil is placed on the SEN Register if it is agreed there is 
a SEN. 

 
School carries out relevant assessments such as Boxall, 

Coventry, Renfrew 

School makes relevant 
referrals to Outside Agencies 

such as Early Help, 
Educational Psychology and 

Social Services. 
  School puts interventions in place for a set 

period of time. Interventions are recorded on a 
Provision Map. 

 Impact of intervention is assessed 

No impact 
Different interventions are put in place and assessed for 
impact after a set time 

Progress made 
School will continue with 
interventions until child is back 
on track. SEN Pathway Process 
stops. 

No impact 
School completes relevant paperwork and involves and Specialist 
Teacher and Learning Service become involved. 

Progress made 
Interventions will continue. 
Specialist Teaching and 
Learning Service may continue 
to support but SEN Pathway 
Process stops 

No impact 
School applies to the Local Authority for High Needs 
Funding 

No impact 
School applies for a Statutory Assessment in order to 
obtain an Education and Healthcare Plan for the pupil. 



cover education. Since September 2002, the Governing Body has had three key duties 
towards disabled pupils, under Part 4 of the DDA: 

● not to treat disabled pupils less favourably for a reason related to their disability; 

● to make reasonable adjustments for disabled pupils, so that they are not at a substantial 

disadvantage; 

● to plan to increase access to education for disabled pupils. 

This plan sets out the proposals of the Governing Body of the school to increase access to 
education for disabled pupils in the three areas required by the planning duties in the DDA: 

● increasing the extent to which disabled pupils can participate in the school curriculum; 

● improving the environment of the school to increase the extent to which disabled pupils can 

take advantage of education and associated services; 

● improving the delivery to disabled pupils of information which is provided in writing for 

pupils who are not disabled. 

 

The plan will consider the impact on disabled pupils of the way the school is organised, for 
example: 

 school’s policies, practices and procedures relating to: anti-bullying, school trips, the 
way risk assessments are carried out, learning and teaching, time-tabling, the 
administration of medicines; 

● the physical environment of the school; 

● the curriculum; 

● the ways in which information is currently provided for disabled pupils; 

● the priorities currently set in other plans, particularly the School Improvement Plan. 

 
The plan will also consider the impact on disabled staff and visitors of the way school is 

organised in particular with reference to the physical environment, and the ways in which 
information is provided. 

 

Consultation will take place through discussion and sharing of plan in various ways eg website, 

notice board and letter. Outside agencies will be welcomed to offer guidance at any point. 

Views and aspirations of disabled pupils and their parents will be sought and considered. 

It is a requirement that the school’s accessibility plan is resourced, implemented and reviewed 

and revised as necessary. Attached is a set of action plans showing how the school will address 

the priorities identified in the plan.



 

 
 TARGETS STRATEGIES OUTCOME TIMEFRAME GOALS ACHIEVED 

SHORT Seek to provide appropriate LA courses. Greater expertise to raise Immediate action for Clearer IEP’s with practical, 

TERM 
 

training for teachers and 
support staff who are 
responsible for disabled 
children – prioritise for current 
needs. 

Specialist Teaching Service 
Courses 
School visits 
Observations and school based 
INSET.  

standards and further 
equip staff to meet the 
needs of 
disabled children with 
regards to accessing the 
curriculum. 

present staff. Planned 
programme for 
new staff or when new 
children arrive. 

short term targets. 

      

      

      

      

 Improve the availability of 
written materials in alternative 
formats. 

Issue documents in a clear font 
of size 12 or larger if 
requested. 
Notify parents that 
alternative formats 
can be supplied upon request. 

The school can provide 
written information in 
alternative formats when 
required  

Annually in September 
or as required. 

Delivery of information to 
disabled persons 
improved. 

     
     

     

     

 To supply necessary Seek advice from the LA about Appropriate equipment is Short term once Child given every facility to 
teaching/learning aids and 
suitable apparatus to 
meet the needs of a disabled 
child/staff, once notification 
has been given of an imminent 
arrival e.g. adjustable height 
desks and equipment. 

specific items which would be 
appropriate and essential for 
the child/ staff to access the 
full curriculum & staff 
Access To Work. 

readily available for the 
child to access the full 
curriculum and any 
identified staff. 

notification has been 
received of the 
forthcoming admission 
of a disabled pupil/ 
staff. 

access the curriculum. 
Staff member(s) given 
support identified to carry 
out their role 

     
     
     
     

 
 
 
 
 

    

     



 

 Ensure venues for school trips Pre-visit assessment of Broad and balanced As and when trips are Equal opportunities for 
are suitable – transport, 
access, toilets, staff for 
personal care 
etc. 

suitability. Liaise with local 
schools with disabled pupils for 
suitable venues.  

curriculum offered 
alongside able bodied 
peers. 

considered as a 
beneficial addition to 
support the curriculum. 

disabled child to 
participate in off-site 
activities. 

     
     

 Ensure PE curriculum is 
adapted to enable physically 
handicapped, restricted or 
limited mobility children are 
able to work alongside peers.  

TOPPS cards contain activities. 
Take advice from Access to 
Learning (ATL) as appropriate. 

Broad and balanced 
curriculum offered 
alongside able bodied 
peers. 

Short term once 
notification has been 
received of the 
forthcoming admission 
of a disabled pupil.  

Child accesses a full 
physical programme and 
PE curriculum 

     
     
     

     

 Provide access to all areas of 
school. 

Seek advice from CCC, 
Occupational Therapist on 
requirements for individuals. 

Main school building is on 
a single level with no 
steps. 
Accessible toilets provided 
in KS1, KS2 and admin 
areas of the school. 
 

Short term once 
notification has been 
received of the 
forthcoming admission 
of a disabled pupil. 

Flexibility to access all 
necessary areas of school. 

     
     

     

     



 

 


